Blackboard Assignments
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creates a column in the grade center for any assignments the instructor créasgignments are the oniyiethod for
students to submit work electronically in Blackboard Be instructoretrievesall submitted assignments through the

course grade center.

Creating an Assignment

1. Open a content area in the course
2. Click Evaluate

3. Select Create Assignment
Assignment information

4. Enter a name for the assignment. There can be no special characters ¢¢,&hy*other) in an assignment name.
5. Enter instructions for the assignment. L&idents know your expectation fdrow they submit theiwork. You can
have students complete thiework right in the assignmentindow, or you can have them subnaitfile as an

attachment.

More ¥

Evaluate ¥ Collaborate ¥

> Create Test

Folder empty

> Create Survey
> Create Assignment

)

Assignment Files
To attach a file to the assignment:

s Name and Color [Assignment 1
Instructions Q‘j

Assignment Information

Read chapter one of your text. Answer the questions posed in
the file attached below.

Record your answers in the space provided below.

[The assignment must be submitted by Wednedsay
September 16th 5pm.

&

(3} Smart Text (C Plain Text () HTML VX & ¥ [SlPeves

6. dick the browsdor local fle button, andlocateand selecthe file on your computer.

7. Click Open

8. Once you see the file listed in the Blackboard window, click the AEdehutton

LBl Assignment Information
Lockin: [ £ Biackborrd =

" Name and Color [Rssignment 1

Instructions prewp
[Read chapter one of your text. Answer the questions posed in =
the fle attached below.
[Record your answers in the space provided below.
[The assignment must be submitted by Wednedsay
[September 16th Spm.
suke_instructor Manus for_Release 5 p0f
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P e S "o v o [5trmiting Assgrments Treough Blackbosrd d 2] Open

Flesolpe [airies () |

Attach File Browse for Local File | 7

Attached files

Assignment Files

Attach File Browse for Local File

Selected File File Name

y Submitting Assignments Through Blackboard.doc

Name of link to file

Attach File

Attached files File Name Link Title
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Grading
9. Assign the total number of points possible the assignment
Availability

The assignment is available in the student view by default, but that can be modified if you are not prepared toitrelease

10. Check whether you wish the assignment to be available
11. Select the number of attempts you would like tooall for assignment submission

12. If you wish to limit the time the assignment is available, check the boxes and select dates and times using the date

picker and time picker icons to the right of the date and time boxes.

13. Check the box if you would like to traskether students view the assignment (you can see any tracked views using

the Performance Dashboard or Tracking Reports available in the Evaluation area of the contjol panel

8 Grading

* Points Possible ‘°

4. BAENELTN

VI Make the Assignment Available

This assignment cannot be made available until it is #an individual or group of students.

Number of Attempts @ Allow single attempt
¢ Allow unlimited attempts
€ Number of attempts: ‘:]

Limit Availability 7 Display Aﬁerl I ] I@;‘
Enter dates as mm/dd/yyyy. Time may be entered in any increment.
I Display Until | |E | | ©
Enter dates as mm/ddlyyyy. Time may be entered in any increment.

[V Track Number of Views@

14. If you wish to set a due date for the assignment, check the box and usiataeand time picker icons to select date
and time

15. By default, the assignment is available to all studentsin the course. If you wish to limit the availability of the
assignment to groups (you must first create groups within the course), seleatian.

16. Once the assignment is set, click submit

5 Due Dates

Submissions are accepted after this date, but gee=Amarked Late.

Due Date ~  [09/16/2009 | (& [05:00 PM| =)

6. Recipients

If any students are enrolled in more than one group receiving the same assignment they will submit more than one attempt for this assignment. It may be necessary to provide
these students with an overall grade for the assignment.

Recipients & All Students Individually
¢ Groups of Students

Click Submit to finish. Click Cancel to quit without saving changes.
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Completing and Submitting Assig nments (the student view)
When a student logs into Blackboard and enters your course, they should enter the content area where you
have placed the assignment (you will have to notify them where it is).
2. When they click the link for the assignment, it willem the assignment window
3. The student can enter their assignment information in submissiorbox provided
4. An alternative is thathey can attach a file, depending on what you hapecified in your instructia
5. When theyclick submitthe assignmensubmission becomes availablettee instructor, with a date/time
stamp.

=

Upload Assignment: Assignment1

Cancel Save as Draft

(B Assignment Information
Name: Assignment1
Instructions Read chapter one of your text. Answer the questions posed in the file attached below.

Record your answers in the space provided below.
The assignment must be submitted by Wednesday September 16th 5pm.

Due Date July 21, 2009 5:00:00 PM EDT
Points Possible 10
Assignment Files Submitting Assignments Through Blackboard.doc (Submitting Assignments Through Blackboard.doc)

A Assignment Materials

Submission Visual Editor: [77] OFF ]

Chapter 1 —
1. Here is my answer to q.1

2. Here is my answer to q.2 @

¥

(& SmartText { Plain Text (" HTML VX & BEE Slees
Attach File Browse for Local File
Attached files File Name Link Title
Comments
=
-
B

Click Save as Draft to save changes and continue working later. Click Submit to finish. Click Cancel to quit without saving changes.

Cancel Save as Draft



Retrieving and Grading Student Assignments
When an instructor creates arssignment, a column for that assignment is automatically created in the grade center.
The grade center is where the instructor goes to retrieve the submitted student assignments, and to enter grades.

1. From the course cdrol panel, click the link folevaluation and select Grade Center
2. Use the horizontal sctito get to the column fothe assignment
3. Click the down arrows at the right edge of the column

57 =
::{é Grade Center ¥

Information &

Content

In the screen reader view, the table is static and grades may be entered on the Grade Details page accessed by selecting the table cell for the grade. In the interactive view of the Grade

Discussions
Center, grades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the Grade Center and the Enter key to submit a grade.

Groups

e Create Column || Create Calculated Column ¥ Work Offline

Current View: Full Grade Center | Setas Default\ Sort Columns By:  Layout Position ‘ Order:  AAscending
Grade Information Bar 3

> Move To Top || Email |

Help

COURSE MANAGEMENT

4 Control Panel

B|iastname  Mlrrstiame  Mstugentin  M|iastaccess | avaiavity | weightea otal £ + Tota [ /— l@
¥ Course Tools ™ College Joe 123456789 July 27, 2009 Available - - a
¥ Course Links : I College Jane July 27, 2009 Available - - 1]
# Evaluation ¥ I Library Lisa July 27, 2009 Available - - a
Z‘::::":;"":? Sys‘e"ﬁ Selected Rows: 0 . _ -« _ ]
2 | Move To Top || Email

Performah_¢ Dashboard
Tracking Reports

¥ |lcare and Grounc

[EditRows Displayed |

") R

4. Fromthe menu,seled?! a 3 A3IYYSY I QCAfS 524yf2FR
5. Select the students whose assignments you would like to dowr{kbadop checkbox selects all)
6. Click Submit

Work Offline 774 Download Assignment: Assignment1
AAscendin|
ﬁ Download and view student assignment submissions by selecting one or more Usernames and clicking Submit. Selected Assignments are packaged as a .ZIP file. Click the link to

save the file to a local drive.

Icon Legend |

x
> Quick Column Information & Lo Das Grade (Select Ungraded)
Edit Col Infi ti & Library, Lisa Monday, July 27, 2009 3:26:56 PM EDT Needs Grading
> it Column Information
> Column Statistics & College, Joe Monday, July 27, 2009 3:22:59 PM EDT Needs Grading
> Set as External Grade 2 Coliege, Jane Monday, July 27, 2009 3:26:01 PM EDT Needs Grading
> Assignment File Cleanup
> Assignment File Downlo; ‘ L
> Clear Attempts for All Users o _
- ]
> Sort Ascending s Displayed W
> Sort Descending

7. Click the link fo2 &wnload Assignments NdWw

8. When promped, click Save to save the assignments on your computer
9. Select a location and enter a name for the zip folder you will download
10. Click Save

% Download Assignment: Assignment1

The assignments have been packaged. Download assignments now. (1 KB
Monday, July 27, 2009 3:32:53 PM EDT




